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DEIEWAMEIAITS

Teachers can easily view TAKS and benchmark data on their students to help facilitate data analysis. This section will
cover the basics of viewing data.

VIEWING A TEST

e Expand the class period, test

|
type, subject, year, and grade | TestAlen
level (by clicking on each ‘, § © Test Available
folder) to view a test ;
\ My Students and Classes
‘ - 4 LANGUAGE ARTS -
‘ 2 1 (1040-02)
*Note: When selecting a grade level " é [dltrict Assessments
for a TAKS test, keep in mind that this " [ CBA
is the grade the students were in when i B TAKS Tost
they took the test. You are onlly able 1 3 B .
to view students that you have in your | %
. { § (7 2006
current roster. So, you will select the '
TAKS test most recently took, not | § f o
necessarily the grade level they are { & wrting
currently enrolled. i N e
w g @  SCIENCE
; Period 4 (3040-02)

Once the test is selected, a list of students that took the test will appear. This should be the teacher’s current roster
students.

**Note: If a student moved from another district, the TAKS scores will not appear for that student.

7] Export to Excel 2 Print to POF Student Scores v | [@ charts
> &

@ @8 EE P TS €L

April 2006 Mathematics, Grade 4 s,
Student Name Local Economic LEP Gender Ethnicity Raw Scale Percent Met Commended
ID  Disadvantage Score Score  Score  Expectations Performance
Largs, Randall 020447 No Other Non-LEP Student Mals  White Not Hispanic 27 2073 64% No No
Larios, Ekzabeth 020613 Yes  Other Non-LEP Student  Femals White Not Hispani . 41 53 7% Yes Yes
Lassiter, Logan 042246 No Other Non-LEP Student  Female  White Not Mispank . 37 287 88% Yes No
LAUER, Michael 083332 No Other Non-LEP Student Male  White Not Hispani | 23 o S4% No No
Lazaro, Melinda 062920 No Other Non-LEP Student  Femals  White Not Hispanic ' 39 2400 2% Yes Yes
Leavel, Robert 062931 No Other Non-LEP Student Mala  White Not Hispank ‘ 37 2287 86% Yes No
Leblanc, Carson 062932 No Other Non-LEP Student  Female White Not Hispanic . 40 2433 95% Yes Yes
Ledesma, Danielle 062949 No Other Non-LEP Student  Female  White Not Hispank 3 e 8% Yes No
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CHANGING TEMPLATES

There are four default templates that display different information about the test, such as

Objective and SE information. District or campus administrators may create different
templates that will appear in the list to provide more ways to analyze the test data.

**Note:

Click on the drop-down menu

to choose a pre-created
template. The template will
applied to the selected test.

If the district or campus level
personnel has shared a template with
you, it will appear in the list of available

templates.

be
Student Scores

Student Objective Breakdown
Student SE Breakdown
Student Individual Responses

(upper right corner of screen)

Student Scores

¥

Template Descriptions

Below is a list of information each default template will display when applying it to a test.

Student Scores

e Raw score .
e Scale score

e Vertical Scale Score
e Percent score

e Met Expectations

e Commended

Performance

TEKS Student
Expectations

TAKS Objectives

Objectives - % .
Score e SE - % Score

Raw score e Raw score

Scale score e Scale score .

Vertical Scale Score e Vertical Scale Score .

Percent score e Percent score U

Met Expectations o Met Expectations .

Commended e Commended .
Performance Performance °

Student Responses/ltem
Analysis

Shows percent
correct/incorrect for each
question/objective/SE
Raw score

Scale score

Vertical Scale Score
Percent score

Met Expectations
Commended Performance

SORTING A COLUMN

Data can easily be sorted in ascending or descending order to help facilitate data analysis.

To sort a column in ascending order,
click on the column name. To sort in
descending order, click on the column

name again.

***T0o sort within a sort, click on the first

column to sort, and then click on the
second column.

5th grade science benchmark # 1
Raw Score PercenE:Sﬁ: Score
29,25 g4.15
25.25 g4.18
24,72 §z.36
25.35 &4.54
25.65 §5.58
Page 2 of 36 eduphorial
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LEVELS By changing the level, data can be viewed from different perspectives.

Toggle between the levels by clicking
on each level. @ T a&E L T L€ L

Course/Section

@ | ;; = H:; Campus Summary View
Summary View
N -7
District
Summary View
@M a€d @ T a€ed
P
Teacher Individual
Summary View Student

View

DRILLING DOWN Drilling down on data will display the results for a particular group or open the student’s profile.

To view results for students grouped

together on a view, double click on the

row title in the blue area of the screen.

Drilling down on a student will display April 2006 Mathematics, Grade 4

the student’s profile. T T e e : =

Students Score Score Score Expectations Performance

In the example to the right, double Dinkelkamp, Gail 35 3534 231926 83.63% 85.71% 48.57%
clicking on Economic Disadvantage B x s
. . . onomic Disady. 4 o

will display the Economically U | L ) L joon e

Disadvantaged students in a teachers Hispanic 3 3833 231 833% 66.67% 66.67%

class that took this test. white Not Hispani 32 3534 231816 83.66% 87.5% 46.85%

Female 17 3576 232629 84.59% £3.24% 52.94%

Male 18 3494 231261 82.72% 83.33% 44.44%

Second Year of Monkoring 3 333 23933 86% 100% 66.67%

***After drilling down, click the left

green arrow to go “back” a level.

(upper left corner of screen)
**Note: If you drill down on a student’s name, it will take you to the student’s

@ = profile, which will be discussed in the section titled Student Profile.
COLORING Test data can be color coded to make data stand out and view trends.

To view color coding, click the Color Coding icon in the upper left corner.

The data will be color coded according to the following scale: ‘ @ @ F M= E ‘
90-100 = green >2400 = green @
80-89 = yellow 2399-2201 = yellow
76-79= orange 2200-2100 = orange

<76 =red <2100 =red

Page 3 of 36 eduphorial

No content or materials demonstrating the usage of eduphoria! SchoolObjects may be posted or displayed on any external website or public domain.



DATA PIVOT  Data pivoting allows data to be displayed vertically.

When a test is initially viewed, by @ HE Y T 32 e 8
default it will be displayed horizontally. {5 Aor 2006 Mothematics, Grode 4 A
Click the Compare Across Tests icon

in the upper left corner to flip the

column titles so that the data will be M4.1 72%
displayed vertically. To compare M4.2 =
across groups again, click the o s
Compare Across Groups icon and
the view will change back. A s
M4.5 75%
**|n the example on the right, the data M4.6 62%
was flipped on the Student Objective Ram Score 2
Breakdown template to view the data in Scall Score 2073
a different way. Sometimes this view Parcact Sicce 4%
may be better for printing. e e T
Comenended Perfarmance No

PRINTING Any data view can be exported to Excel or as a PDF.

Click Print to Excel to export the test
information to Excel.

Click Print to PDF to export the test [ Export to Excel (5 Print ta PDF

information as a PDF.

Page 4 of 36 eduphorial
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CHARTING

The charting feature allows you to save a chart as an image, print in color, and smart charts. Smart
charting will automatically chart information as a bar or line graph when applicable and auto adjust the
scale on the chart according to the values being graphed.

**Note: Only group data can be graphed.

Group data includes district, campus, and teacher levels.

Charting Test Data

Select a test
Switch to district, campus, or teacher level
Click the Charts icon, located in the upper right corner of the screen (below the Log off button)
Click on the number in the column to chart

@ Switch Appcations = @ Hep | ) Log off

¥ (@) charts
[ Export to Excel ' Prink to POF Quick Chart Viewer € view Large (@)
 Student Scores A
- @
2,341
@ @ EHE w T a el
April 2006 Mathematics, Grade 4 2,334
Total Raw Scale Percent Met
Students Score Score  Score  Expectations
Dinkelkamp, Gail 3 w34 221926 8363%  8571%
Econoemic Disadvantage 3 41 253% 97% 100%
Hispanic 3 3533 sl 83.33% 66.67%
White Not Hispanic 32 3534 zsi@ 83.66% 87.5%
Femde 17 3576 22629 845 8a.24%
Male 18 34.94 231261 82.72% 83.33% ¥ ¥
Second Year of Monkoring 3 3633 29333 86% 100% § f
3 B
g 3
k|
< £
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Labeling, Printing, and Saving a Chart

To title, print, or save a chart, click the
View Large button, located at the top
of the chart.

2,341

2,334

Gail, White Not Hispanic

Gall, Mispanic

Highlight the current tile and
rename it.

e Right click on the chart and
choose to print or save the
image.

v
i

2,341

2,334

Gall, White Not Mispanic

Gall, Mispanic
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VIEW ALL STUDENTS

Teachers can view all students at one time and by course and section.

To view all students for a test, expand
All My Students, test type, subject,
year, grade level, and test.

0 Thooonecsaware”

Test Alert
. D Test Available
All the students who took the test will o — _
be displayed. My Students ond Classes
] @ 4 SOCIAL STUDIE 8
& period S (4040-02)
.u:um
Period & (5040-02)
&8 My Advisor Students
i 6 Al My Students
R Distrkt Assessments
R TAKS Release Test
R csa
B TAKS Test
[ Mathematics
™ 2006
&3 Third Grade
&) Fourth Grade
Aprd 2006
[ Mathematics, Grade
F—— i
To view students by course and
gectlpn, ?eleclzt_the C(_)rl:]rse and . 9D EWE I dTae
ection level icon. e course an T <
. . April 2006 Mathematics, Grade 4 . v
sections will be grouped so that the
. Total Raw Scale Percent Met G
average scores for each section can be studaits | Sconi | score] [:scine: | Bepactations | Parforiiing
compared. To see the students for a T g R o e P
section, drill down by double clicking HEmoNSY. 2 ' -
on the teacher’'s name and section. 4 MATH [2040] 25 3424 2285.08 81.04% 84% 40%
Maples, Louss - 3 [01] 13 34.15 225292 80.77% 84.62% 30.77%
Economic Dsadvantage 1 41 2536 97% 100% 100%
Hispanic 1 26 2057 61% 0% 0%
white Not Hispanic 12 .83 226925 62.42% 91.67% 1.3
Femala 7 3486 2270.14 82.43% 85.71% 28.57%
Male 6 3333 223283 78.83% 83.33% 33359
Maples, Pau - 3[02) 12 3433 231992 81.33% 83.33% 50%
Economic Disadvantage 2 41 2536 97% 100% 100%
Hispanic 2 40 2468 94.50% 100% 100%
white Not Hspanic 10 3320 229030 78.70% 80% 404
Femase 5 36 2345.80 65.20% 100% 609
Mals 7 33,14 230143 78.57% 71.43% 42.86%Y
< >
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RECEIVING A SENT VIEW

The sent view can be viewed by the teacher on the Analyze tab under Received Views. The teacher can print the view;
however, they will not be able to edit or drill down on demographic data. The sent view is viewed exactly as it is shared
unless they already have rights to view the students’ data.

| mmm & Switch Appications ~ @ Help 4 Log off
Test Alert TRAP ¢ [@) Charts
© Test Available
My Students and Classes
‘ 4 LANGUAGE ARTS April 2006 Mathematics, Grade 7
Period 1 (1040-02)
4 MATH Total Scoale  Percent Met Commended
- Pariod 3 (2040-02) | Students _ Score  Score  Expectations Performance
4 SCIENCE Py 5
. od 4 (3040-02) Orange Middle School 375 226195 T75.90% 85.07% 21.33%
‘ 4 SOCIAL STUDIE At Rigk 45 225560 T7S5.44% 82.22% 17.78%
Period S (904002}
4 MEALTH Economic Disadvantage 16 233644 79.31% 81.25% 37.5%
' pnn0d African American 45 2189.16 69.33% 73.35% 8.69%
&5 My Advisor Students e st - :
<& Al My Students American IndianjAlaskan Native 3 221067 71% 66.67% 0%
€ Received Views AslanfPacfic Iskander 19 230821 ©0.26% 89.47% 26.32%
Hisparec 62 2207.1S T70.23% 79.05% 14.52%
oo ‘White Not Hispanic 246 2286.13 78.26% 88.62% 25.2%

REPORTS There are pre-built reports located on the Reports Tab.

Report Descriptions:

Teacher Incorrect Responses Report — This report will help you to group students based on their responses to specific
guestions. Students that missed a certain question will be grouped by the desired parameter of either question
number, objective, or student expectation.

Teacher Group Summary Report — In addition to standard objective information, this report will assist staff in analyzing
objective mastery. By specifying your own mastery percentage, you can then view the percentage of students who
attained that level on each objective numerically and visually. Additional summary data is provided as well.

Student Test Summary Report — This report will mass-print the test summary for each of the students that have taken the
chosen assessment. This report will be similar to the individual test summary seen on the Test and Scores Tab in the
student profile.
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Student Profile

The student profile displays demographic information about the student, as well as other pertinent information discussed

in this section.

Drill down to the student profile by double
clicking on the student’s name from a
data view.

OR

e Click on the Students tab on the
left side of the screen
Enter student’'s name or ID#
Click Search

**To clear the search criteria, click the
Clear button.

Student Mame Local Gender

D
Litke, Ana 093425 Female
Loaney, Luis dj 036670 Male

Mcclellan, kal 039779 Female

Campus Ethnicity Raw
Name Score
Blue Elementary  Hispanic 26
Blue Elernentary  Hispanic 39
Blue Elerentary  Hispanic 41

| General

‘ Name or ID: Grade:

| Any

i Moritor List

‘ Any

i 8 9, Search
|

\

|

& Lopes Gaona JR,, James S
£ lopaz - Nunez, Anthony S
8 tott, Jose A

8 toving, Beittany P

£ Mahan, Skyler N

B Maloch, Stephares

Q MASONE, Seth

B MEEX, Skylar L

8 Morin, Semantha M

8 Mustio, SorayaH

& Myres, Steven O

8 Neaver, Reagan R

8 Nelsen, Jesscal

n fichols, Yictoria N

£ Nog, Geank T

u NORWOCO, Bile )

B Oestreicher, Calie E

~

GENERAL TAB

any programs such as Special Ed, ESL, Economically Disadvantaged, etc.

The General tab displays the student’s current schedule and whether or not the student is coded for

s Student ID: 21658
ﬁlJ Grade Levek Tenth

SePriot | 4, Reset Password

Student Codes
This student is not coded for any programe.
rrent Schedule
1. THARTS 10
Harlan, Michael
2 Geom

Carrol, Kent

3. CHTREBLE 20
Snouffer, Edward

4. FRENCH 2}
Lucera, Birsbeth

5. CHEM1(
Whitted, Fugh

6. LUNCH WHS ()
Lunch, .

Campus:  Red High School Gender: Female

Generdl | TestsandScores | Forms | Joumal | Items

Date of Birth: 5/28/1552
Ethnicity:  White, Hot Hspanic
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TESTS &
SCORES TAB

assessments and TAKS tests for the student on one screen. Test Details will display
a detailed data analysis on a specific test for a student.

The Tests & Scores Tab will contain the complete test history for the student. There are two views
available when looking at a test from the student’s profile. Show All Tests will display all district

Show All Tests

Hide:
There are two ways to access the Geers | Testandscores | Fome | o | les #
complete test history: T o e
e Drilling down on the student from Py YT y— pr—y - e
a specific test and then clicking
on Show All Tests in the upper-
right corner = —— e
e Searching for the student from
the Students Tab and clicking on . .
the Tests & Scores Tab -
**Printing from this screen will print a : - i
complete test history for the student. I - B e
**To prevent a test type from being - Test Hame T
printed, collapse the section by clicking B et 0 P, cre mr o we
the triangle. Lo R N
Test Details
There are two ways to access the test details: S | T Bieitmm | Iy o | fovm. | e | e m_:’l”'
« Drilling down on the student from a specific - 4
test
e Searching for the student from the Students seste
tab, clicking the Tests tab, and double ad

clicking on a specific test

Comparison Histogram: The Comparison Histogram
is a distribution of Scale (or Percent) scores for the
campus and district. The X axis represents the scale
scores. The Y axis represents the percentage of
students who fell within that group. The dot
represents where the student fell.

Objective Performance Chart: Shows how the
student performed on each objective, compared to
the campus and district.

TAKS Obijectives and Student Expectations: Shows
the number of objectives/SE’s correct out of the total
number of objectives/SE’s on the test.

Individual Question Response: Shows exactly what
the student bubbled on the answer document, as well
as the objective and SE for each question.

**Printing from this screen will print a detailed item
analysis for the test.
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FORMS TAB Student forms are added on the Forms Tab. Forms are categorized into categories and will display the
date and name of the staff member who added the form. Forms will remain with the student from year-
to-year, unless deleted.

5 Add Form ~ % Attach Document 2003-2010 |w

Ea

RTI Forms e

& view

9 view

[

Assigned By: Administrator, Wiliam On: 9/3/2009

JOURNAL TAB  The Journal Tab displays any journal actions added to the student. Teachers will only be able to view
journal actions they actually add. Principals can see all journal actions added to the student.

e To add a journal action:
o Click Add Action Item
o Choose the action item

o Enter the text for the 2&[1}:& ﬁ:ﬁ ;:::;:m : :ﬁ:’m Hispanic
journal action ] ot L oaee Elrary | ramriars Pl
o Click Add Item X Advisor:  Dinkebamp, Gal

e To print journal actions, click the

Print button Genersl | Tests | StudenkPrograms | Inverfory Scores  Forms  Jourmal  lhems

e To delete a journal action, click Pt """"’"* 0 vew -
the Delete button Nate be struggling in class. Tuom 1255 B
@ Phone Cal
**Any journal action added will display 3 Emal
the title, who added the action item, and 82| Parent Hestivg
the date. s
**Only principals and district admin can &) Deckine
delete journal action items. @ FReward
Mot
Page 11 of 36 eduphorial
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Monitor Groups/Lists

Monitor Lists are typically created by teachers that need to be able to see students that are not in their current roster. For
example, a teacher tutors students after school from another campus or from another class and needs to be able to see
their profiles. By creating a monitor list and having the principal approve it, the teacher will be able to view all information
on the students; profiles.

Monitor Groups are created by campus or district level administrators. When a monitor group of target students is
created, the teachers who have students in the group will be able to automatically view the target group.

CREATING A MONITOR LIST

e Select Create a Monitor List in

the lower left corner &5 Create a Monitor List
e Follow the creation wizard to | Create a Monitor List
create a list
e On the third step, enter a name What do you want to call this list?
for the monitor list and click '
,\?e;te onitor list and clic Select a name for this ist. The name should be distinctive so s easily recognized.
Monitor st name:
Tutewing|
[Drescription:
e Search for a student by typing
in the student’s last or first | Create a Monitor List
name, or ID#
e Press Enter or click Search Add students and classes

e Select the student from the list
and click Add so that the name
appears in the box on the right

e Repeat the process until all ‘
students are added and click | Student Name or ID Number or Course Code:

Next and Finish o (__sesrch Imwyls[sguda&qusddusa:‘

[Sacks, Jordan Mattheyw (§2632) » [Sacks, Abigad Briget (26642)

( WIS e
§--""T=4

**The monitor list will be pending

approval until an administrator : ‘
approves it.

il-iereywcmaddede:wmmueclass,or rdividual students to the monitor list. To add a class you will
| number, You will not see the students who are envolled until after the monitor list has been approved. To ¢
| just search for them by name. Select the students from the list and click the add button.
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MANAGING MONITOR LISTS

Monitor Lists can be created, edited, and deleted on the Students Tab.

e From the Students tab, select
Manage My Monitor Lists

e Select the list and either edit or
delete the list by using the
buttons on the toolbar

1@ hooosecsaware
! General
£ Name or ID Grade
3 Any
Monitor List
Any
B 9 sexrch

Student Monitoring
£3 Manage My Monkor Lists

My Monitor Lists Options

£5 Create a Monitor List

o Add & Monkor List  &gh Edit Selected List  J Delete

Below are al of your monitor ksts, You can add and remaove §
longer neaded,

&5 monitor list

Mahan, Skyler N; Maloch, S

&5 Tutoring (Pending Approval)

Sacks, Abigad Bridost;

VIEWING A GROUP OR LIST

Once a Monitor List is approved, the teacher can search for the student from the

Students Tab or view the student’s profiles from the Analyze tab.

To view a monitor group or list, select
My Student Groups from the Analyze
Tab.

Select the student to see the student’s
profile.

[ Testalert

% © Test Available

My Students and Classes
: . 4 LANGUAGE ARTS
Period 1 (1040-02)
. 4 MATH
s Period 3 (2040-02)
[ 4 SCIENCE
) Period 4 (3040-02)
E .wocm.swmt
Period 5 (4040-02)

. 4 HEALTH
Period 6 (9040-02)

&5 My Advisor Students
5 Al My Students
| & Al Fourth Grade Students
& Received Views
£3 My Suderk Groups
£ Green
& Inkervention Program

3 rop

4 Loving, Brittany P
B Neavez, Reagan R
B Nelsen, Jessicall
B Michols, Victoria N
8 N, Grank T

8 NORWOCO, Eilie )
§ Clvares, Matthew X
§ Oney, Cade A

8 Parkhd, Logan L

8§ Peak, Isn M

Student Codes
Thle 1 - Targeted
Current Schedy

1. 4 LANGUAGE

, 6o

3. 4 MATH (201

4. 4 SCIENCE (21

: . Ge

5. 4 SOCIAL STI|

6. 4 TECH APP (
Klein, Mary

. 4 HFAITH (7
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Administer a Test

To collect the results of an assessment, teachers can choose between a combination of several methods. Teachers have
the option to print answer documents, enter the student answers manually, have students take the test online, or use
response pads. Each method will be discussed in this section.

e Click Test Available on the @ “Uhsoobjecsaware”
Analyze Tab Test Alert
E D Test Available
g

My Students and Classes

e Select the test from the list of available tests

F Salch & tesl s Bie slucients o will Be sdmimietered i BElaw,
a 'ﬂF 2@ )
E . . A | >

e Choose each class period to administer the test; click on the class again to de-select
e Choose from the options for test administration in the lower right corner of the window

Sebect o best and the shudents & will be adminisiened i bebow

sRELLL Y

o FTL Anwts Sheets |4 Enier drseirs g LSe Responss Pads (@ Stant Ovline Tesang

Srart Ondine

Testing
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Print Answer Sheets

e Click Print Answer Sheets located on the bottom of the screen
e Select Open to view the answer documents as a PDF and click the Printer icon to print

© Test Available

g
g My Students and Classes

Period LANG
(GR4_LANG-41-1)
Math Grade 4

@ Period MATH (GR4_MTH-
41-1)
Reading Grade 4

& Period READ (GR4_RDG-
41-1)
Science Grade 4

N P)enod SCI {GR4_SC1-41-
1
Social Studies Grade

Tests

Item Bank Students

4
- Period 55 (GR4_S5T-41-
)]
&5 My Advisor Students
<3 Al My Students

ﬁ All Fourth Grade
Students

A Aessriad e

Additional Options
£3 Create a Monstor List

@ “Lhoolobecsaware

Language Arts Grade A
4

@ Switch Appiications » i@ Help

@ File Download ri(_
Do you want to open or save this file?

@ Name: Answershests,pdf
$ Type: Adobe Acrobat Document

From: WKghtmeup.schoolobjects.com

&5 o ) (o ) (omed ]
¥

‘Whie fles fiom the Intemet can be useful, some fles can potentialy
5 '9 ham your computer. If you do not trust the source, do not open of
What's the ssk?

save thes file.

| N '
% Student Count: 21

v 3 3
Student Count: 21

{5 Print Answer Sheets [ Enter Answers “g Use Respanse Pads @) Start Oniine Testing

9 Log off

O

v
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Scanning

Before answer documents can be scanned, the scanning application needs to be installed on the computer connected to
the scanner. Download and install the Brother scanning application at www.schoolobjects.com/scannersetup.zip.

e Double click on the SchoolObjects
scanner icon on the desktop

PlainPap
nner

* Click Next
Welcome to the SchoolObjects:
Scanning Wizard

This wizard helps you scan in plain-paper test forms From
SchoolObjacts,

Recommended Scanners:
ther MEC=T4400, Brother [ -
', and Brother [OP-BOES0M

Suppoerted Scanners:
Brother MFC-T7420, Brother MRZ-7520M, Brother
I Salttings |
eduphorial 1 e ddner, 210
< Barl Hext = Caniesl |
** |f the Update Found screen appears, % SchoolDbjects:PlainPaperScannes x|
download the latest version of the scanner
before moving to the next step. Update Found

v A newer version of PlainPaperscanner is
available for download. We recommendied
you upgrade to the latest version.

=
Eduphol . Click here bn dowirlioad the latest version
<Back | Wet> | concel |
Page 16 of 36 eduphorial
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http://www.schoolobjects.com/scannersetup.zip

e Enter an email or username and
password
e Click Next

& SchoolObjects:PlainPaperScanner x|
Step 1: Login
Enter your username and password below,

Usernanme:
ecimin

Passwiird:
&

e-dLlphOI‘Ia' Tor boign, dlick: et

<Back | Mets | concel

e Place the test forms on the scanner
e Click Next

«+ Schoolobjects:PlainP aperScanmer

Step 2: Scan

Flease Foliom thess instructions for the scanning process:

#  Plae the test farms on the scanrer. Please ba sure to
make sure none of the Forms are upside down,

®  On the nexk scresn, ssleot the scannes you wish b
use,

® \Wakuntil the scanner finishes scanning all the test
forrme.

eduphorla' To begin the scanning process, dick Mest.

<tk | wet> | cocm

e Make sure the correct scanner is
selected and click OK

Clicking OK will begin the scanning
process. A status bar will complete
for each document.

I 25 Sedect Devioe _ﬂzl

Which device do you want to use?
| >

anfachuoer  Brother Propertie: I

Dmscription: Brother MFC-B8T00W USE

The scanning status will display the number
of documents scanned, incorrectly scanned,
possible errors found, and total documents
scanned.

e To view or fix possible errors, click
the Response Editor button

OR

e Click Next to upload results

& SchoolObjects:PlainPaperScanner

Step 2: Scanning Complete

Click Maxt ko upload your results or click the button below to
it responsss,

Status

1 Corredly Scanned

0 Incorecty Scanned

4 Possible Errors Foursd

5 Tekal Documents Scanned

Fossible arrors were Fourd during the scanning process,
dlick. the buthon below to view of Fix the resuts

Respons Editcr |

eduphorial e

< Bark I et > I Canel |
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On the Response Editor screen, a scanned image of the answer documents will be visible. They can be examined and
answer responses fixed prior to uploading the results into Aware.

A list of scanned documents will appear on the right. All correct, incorrect, and possible errors will appear in this list.

Documents with Possible Errors Found have been recognized correctly as potential answer documents, but they have
mistakes. There could be double-bubbled responses or questions with no response at all. But the student and test has
been properly recognized.

Incorrectly Scanned documents have not been recognized as potential answer sheets by the scanner application. These
documents are either damaged physically or have marks on the bottom code bars that prevent proper recognition.

To see only the answer documents with errors, select the option Only show documents with errors, located in the lower
left corner of the window. Select the option Fit to screen to see the full answer document.

If an answer choice is color coded red, the student did not select an answer, or the answer choice was not bubbled dark
enough. Upon viewing the answer document, an answer can be chosen for the student by selecting the answer from the
drop-down menu for that question. If the answer choice is color coded yellow, the student bubbled in two answers. The
system however will automatically select the largest and darkest bubble. This answer choice can also be changed prior to
uploading. If an open-ended response is included on the test, the teacher can fill in the answer online after scanning.
Those should NOT be scored in this process.

To delete an answer document, click the Delete button. This will clear a document from this scan. However it will need to
be corrected and re-scanned in order to be included in the final data set.

e Once all errors are fixed, click the Close button to return to the scanning wizard
e Click Next then Finish to upload answer documents

=loix]
- e Dl e
e ey ———y peeem 1 ']
—— .-h TR P 28 =
2 1 [e .
s
. 4 G %
5 |B s
.
6 124
R * >
—
|
[T Ty
L]
—
C kil e bkt

™ Only show documents with errors ¥ Fit to screen Delate l Close I

Warning: Possible mistakes found on documerk | Options « 2
e Save Page
Save All Pages
Upload to Server

|l Cotlans - -

**Note: Clicking on the Options button will list other options available when viewing the answer documents. A single
answer document image or all the answer document images can be saved to a specific location.
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Enter Answers

e Inorder for a teacher to enter answers on a district or campus level test, the test administrator must enable this
administration type, otherwise the option will be available on any teacher created test

Click Enter Answers located on the bottom of the screen

Select the student to enter the answers

Click the radio buttons to select the correct answers

The teacher must click Save before going to the next student

ia
<
Sebect & shudent bo ender scones.

4 BIRD; Madison Grace : : : .
[ Burrage, Claire Disne L @a e et LD

g BURROW, Angela Dolores ey P ' Fa)
& cammack, Mark =

§ Cepton, Abigail Elizabeth L @a O Oc¢ Co
@ Culinane, fimasn lahnavi
& Estrada, Brock Abexander
Gossdein, Jeseph Machasd 5 @a O8 Oc On

e

wrght, Joell Gabrel
Loveall, Sarah Hechelle
HARCFLLO, Catherine Ann
Hesser, Sophie Micole
Meokden, David Gregary
nag, Jubs Kay

Pottur, Drew Alecandes
SARCHEF ROSA, Hayley Elizabet
Skea, Haley Jordan
Thonsas, Ryan Douglas
Wright, Derrck Alezander
WROTEN, Allon MoKinkey

Famamels, Shunmechasl Rashe

[N N N

T EL

Note: If a constructed response question is added to a test and the student’s written response on the answer document
is scanned in, the teacher will be able to view the response online (as well as the scoring guide) before entering a score.

Enter Scores for a Student Inventory Assessment

When entering student inventory scores, make sure and set the overall status. The ranges will be displayed next to each
task and whether or not the task is required. Make sure and click Save before moving to the next student or the scores
will not be saved! Once the overall status is selected, the required scores are entered, and the Save button is selected, a

green check mark Vwill appear next to the student’'s name. Student results can be viewed on the student’s profile on the
Tests and Scores Tab or from the Analyze Tab.

£
? Select a student to enter scores.

«" BIRD, Madison Grace =

" Burrage, Claire Diane Overall [advanced K
" BURROW, Angela Dolores
' Cammack, Mark

" Clopton, Abigail Elizabeth DRAZ Text Rﬂdw Lewel 4 (0 -8 "Requined
" Cullinane, Himasri Jahnavi
Estrada, Brock Alexander
Goodwin, Jeseph Michael

Knight, Joell Gabriel

Loveall, Sarah Michelle ==
MARCELLO, Catherine Ann I
Messer, Saphie Hicole

Nolden, David Gregory

Ong, Julia Kay

Potturi, Drew Alexander
SANCHEZ ROSA, Hayley Elizabet
Skea, Haley Jordan

Thomas, Ryan Douglas

Wright, Derrick Alexander
WROTEN, Allison McKinkey

Date 4(27/2010 M

DRAZ Comprehension/Printed Language Concepts 7 (0-28) "Required

EE DD D e
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Online Testing

o In order for a teacher to administer a district or campus level test online, the test administrator must enable online
testing and choose whether the administrator or the teacher can Start and End testing. Check with the test
administrator to see which options were selected. Online testing is always available for teacher tests. The
student’s password can be set by the system administrator so that each student has the same password, by the
teacher for each individual student from the General Tab in the Student’s profile, or each student’s password may
be imported by the system administrator. Check with your district’'s system administrator for student password
information.

Click Start Online Testing at the bottom right of the screen
Click to Start or Stop online testing

Lime e buttons Sekaw o abart and siop oree ering For e aelected shooer b,

- -

o Choese

STUDENT DIRECTION

The students will need to login to eduphoria to take the test:

e Open Internet Explorer and enter the district’s eduphoria address and add /aware/onlinetesting to the
address

e Login with Student ID number and password (the password is set by the system administrator or the teacher)

SOl - D Cougors (1000 + [ More Cougens () + Save §2.00 00 WISHOONES BOUNT.. ~

U O 8 eagbonml < Schookibmcts: awas - Rudect Orire T 8B W v Page v () Took -

Student Online Testing

Ervier yir student 1D and passwrd % Dege

Studest 1D
O Logr
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STUDENT DIRECTION

e Select the online test available and click Next

‘| Math & weeks exam

e Answer each question by selecting the correct answer and then clicking Next
e To navigate between questions, either click the Previous and Next buttons at the bottom of the screen
e Once all questions are answered click Score Test

ol gL Mt & witieh g i) G To Test Lst | ) Lag OFF

1 New Blank Question
0 Response 1
Reeponse 2

) Response §

0 Response 4

= o hexi kgl Savve Test  # Econe Test
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Notes:

e Once the test has been scored, the student will not be able to access the test again.

e If the student needs to finish the test at a later time, the student can click Save Test and log back in as long as the
teacher has Started online testing again.

o If the student clicks Score Test without answering all of the questions, the student will be prompted to answer the
guestions that were left blank or to Submit Test Without Filling In Answers.

ol Kt Vit § weris e G GoTaTestlet 9 Logort
Bipaze fili im = flor the f ga
Dusstien 3
Cuestion §
= #. Subrmt Temt Withoat Pilng [n Arevears gl v Tomt # Scor Temt

Once all tests are submitted, choose the test under Test Available, select Start Online Testing, and click Stop.
Students will no longer be able to take the test online unless the teacher Starts the test again. Results can be viewed on
the Analyze Tab.
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Teacher Tests

CREATE ATEST

Teachers have the ability to create their own assessments in Aware. These tests will not appear in the campus or district
data in Aware. The data is only viewable for teacher data analysis.

Assessment Wizard

The Assessment Test Wizard will guide the teacher through the steps to create a test.

1. Click the Tests Tab
2. Click Create a New Test

@ Tecenanvars
My Tests
£ P Actve admnisratons
g B archived adminstrations

Ttk B Sludénits Tasts

Test Options

L@ Cruate o Poew Tt

3. Inthe New Test Wizard, select
from the following options:

Create a quick test key —
use this option when a test
booklet will not be created
Create a new blank test —
use this option when a test
booklet will be printed and
answer documents
generated

Copy an existing test — use
this option to copy an
existing test

4. Click Next

Create a Test

O Create a quick test key
{_) Create a new blank test

O Copy an existing test

Would you like to copy an existing test administration or create a new one?

5. Enter the Title and select a
grade level

6. Click Next

No content or materials demonstrating the usage of eduphoria! SchoolObjects may be posted or displayed on any external website or public domain.

Test Details
Erilier this itk and dabes for ths henovnarh Advegiraton:
Title:

Teacher Test

Grade Level

Four®
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7. Select the primary course Select the primary course assocated with i test:
associated with the test .

B O Prekinde
Note: If multiple courses need to ' j »
be associated with the test, - :
additional courses can be selected - -
in a later step. T
=5 [ Fo. araxde:
B art, Grade 4
B Englsh Language Arts and Reading, Grade 4
B Heath
& Mathemabcs, Grade 4
8. Click Next and Finish B Musc, Grade 4
B8 Fhysical Educabion
~—p
E A - =
B 5 e = de 4

Teacher Test Administration Controls

Save icon
Click this icon when changes are made to the test
Print icon
e Print Test Booklet — if the actual test questions are entered, the test can be printed
e Print Test Key — once the key is created and connected to the correct TEKS, the key can be printed along with the
scoring guide (if applicable)

Delete Test icon

This option should only be used if the test needs to be completely deleted. All results associated with the test will be
deleted as well.

Active
Once an assessment is created it will default to Active which means that the test can be administered.

Archived
Once the test is completed and ALL documents have been scanned, the test should be archived. Archiving does not
prevent the test from being analyzed, but no other answer documents can be scanned in for this test. Eduphoria will
auto-archive all teacher tests during the summer before the next school year. If a test is ever reused, it should be

copied from existing archived tests.

Note: Once atest is archived, it can be unarchived by selecting it from the archived section and selecting Active.

Hsave 5 Print M T i actre [ Archived

Print Test Booklet

Y Print Test ey
Eaba baslony b moaiTy the SEsl acmirigirason
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General Tab The General Tab contains general information for the assessment.

Test Name
The test name can be changed before, during, or after the test administration.

Test Type
For teacher created assessments, the test type is set to Teacher Test and cannot be changed.

Subject Area
The subject area should already be selected based on the primary course chosen when the key was created.

Grade Level
The grade level will reflect the appropriate grade level that was chosen in the wizard.

Met Expectation Score
Enter the percentage of correct questions for the met expectations value of the assessment.

Commended Score
Enter the percentage of correct questions for the commended level of the assessment.

Instructions
Instructions for the test can be entered here. The instructions will appear on the second page of the test booklet.

Notes
This section is for personal notes that are only viewed by the teacher.

Hsavwe Lpint - B3 B acive B Aechived

2 Salect rformation in the tabs below o modify the best admrssiraion

General | Cumicuium | Questiors | Advvanced

Teacher Test
Thd i B gubpect anes e el wd be deplayed undsr, Galat e primany orade evel,
Mathematcs | |Fourth w
The soores kshed below are used to caloalste She met and commended levels for Shis test, This test vens rested by:
Met:) 7 % Commended:| 100|% Teacher, Sarah
Blowy wibis £a & ey it for thi tesd admanaiyation. [Patrucord wll sopead o thi sacond page of the teal ookt
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Curriculum Tab The Curriculum Tab is used only when more than one course is associated with a test.

e Click Add Course b save Lapene - M Bl reing [ aceve [ weetvee
e Select additional
courses to associate @ Gelect invformalion in the tate B b modfy the test advwiristration
with the test
e Click Add Course Gown) | Grrokm | Qi Comimes . Sudind —
Th ” b | bl Courses sre used bo provide student expectstion and ohjectve nformabion b the best, They slso canprovide Bems From the iSem bank. Select
e courses will be available emsoaated courses below,
to choose from when T | [ a2 cows
associating TEKS to questions . j e Cancel Add

on the Questions Tab. T —

ER Mathemabcs, Grade 8

% 3 Physcal Edscation b

Questions This tab allows the teacher to create and format questions for the test builder. This also includes TEK SE
Tab alignment.

Choose the Text Style of the Test Booklet
e A — Elementary Booklet

e A-Secondary Booklet 1 [A]l [m '
¢ m— Modified Booklet ﬁj - —J iJ
e s — Simple Booklet (Answer Key Only)

Add Questions or Resources
e Click Add Question
e Choose the type of question to add

Hsave ‘apint - M

E Selact information in the tabs below to modfy the test admnstraton

General Cumculum ~ Questions Advanced
© Add Question  Text Styke: (Al (A] m| (3] A altemate

What type of question would
you like to create?

v
Selected Response

Numerical Response

Constructed Response
Resource
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Question Types

e Selected Response — multiple choice
or multiple selection

o The Question Tab is used to 1
enter the content of the
guestion and the answer
choices as well as select the
correct response. The answer
choices can also be added,
deleted, or reordered.

[+ = s )

o The Options Tab allows the
teacher to select the format,
layout, and other options for Quesieng] Cruens |Biadeot ] Rexagen
the question including question
weight. Question weight also Question Format: | wisie Chaice w
can be used to omit a Lavout: @ it O Fullwidth
question. Page Break: Hera =3

Spacing Below: B b i

Note: If the multiple selection Difficulty:

option is chosen, the student's Compbexitye

answer must match the A

multiple answers exactly. For

example, if the answer is a and
¢, then the student must
bubble in a and c to get the
answer correct.

Eavsy b

Mot Set b
Queskhn Wekght: 1

o The Standards and Resources
Tabs are consistent for all
guestion types and will be
explained in a different section.
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e Numerical Response — griddable

o

The Question Tab is used to
enter the content of the
guestion and correct numerical
response.

Note: The number limit for
numerical responses is
9999.999 — (-)9999.999.

The Options Tab allows the
teacher to select the number of
decimal places for the
numerical response along with

Question  Opbons
B ] (Wl | b

2 Tvpe, paste or insert the question content here.

125.44

Standards =~ Resources

El (Z) 3 (5] | -

Question  Opbions  Standards  Alesources
Decimal places before: 4 -
Decimal places after: 3 w
Mllow negative values: [

: : Layout: @ Hatfwictth O Pull-iideh
other question options. Fage Breals - =
Spacing Below: £ lnes “
Difficulty: Essy -
Complexity: Lot -
Bloom's: Hist et ~

Question Weight: 1 |nmes

e Constructed Response - open-ended Question | ntions | _Standares | Resouces
items that the teacher scores using a S = =
B [y B D EEE .

score range

e}

The Question Tab is used to
enter the content of the
guestion and the scoring
guide.

The Options Tab allows the
teacher to select the score
range, the auto fail score, and
other formatting options.

Enter Question Text

Enter Scoring Guide

Question  Opbions  Standards  Resources
Score Range: 1 Iml4
Auto Faik ko |0
Humber Of Rows: | | w
Lines: Drﬂw s on Answer document
Text Width: 2684, W
Layout: @ Haif-width O Ful-Width
Page Break: T "
Spacing Below: & lnes w
mn‘ﬁ Easy e
Complexity: Lowe w
Bloom’s: Mot Set w
Question Weight: ||
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Resource — A resource can be a
reading passage or graphic that has
multiple questions referencing the
passage or graphic

o The Question Tab is used to
enter the title of the resource
and the resource text and/or
attach image(s).

o The Options Tab allows the

Enter Resource Text

Guestion  Opbons

Standards

Layout: () Half-width & Full-width
teacher to format the layout of - alf-width © Full-wi .
the resource. Page Break: None v
Spacing Below: | 6 lines v
Difﬁmtyr: Easy V_
Complexity: [Low v
Bloom's: [MNot Set el
Question Weight: 1 |fimes
Associate TEKS
e Within the question editor, select the Queten | Cpmees | Sncwdr | Resures
Standards Tab
e If the test is associated with multiple s —— T =
courses, select the correct course from
the drOp-dOWﬂ menU % !- 1A - campane S onger rafaoral mumbers n vanoes Sorms inchuding rfegers, percents, BnG possh ang regaie acions and i |
e Choose the correct SE in the list and oy

either double click to add the standard
or click the Select Standard button

OR

Search for the SE by typing a keyword
into the text box, clicking the
magnifying glass on the right, and
choosing the SE. Then, either double
click to add the standard or click the
Select Standard button.

o BI[C) - acorouimate

3 (A - pelect sporoor

s B[R] - extate s

v BAA) - The sudent

D Remere

3 BA{D) - express rumbers in soentfc

imertaly and with caouiaiony,

Wt Dperahons

+ L3N} - slect aned use sopropriate formes of rafonal numbens & sole reslife probilems. indiuding fhose ireslving proportional
< eSS

the wabe of iratoral umbers

® probiems in

GAVE EXDOREnIS, i BDD O

as Sy arne from problem phusbons {pahas ASA -

L Do i S Bkl I
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Associate Process Standards
e To further analyze a question,
a process standard can be
chosen by clicking the Select
New Process Standard
button

Gueshon | Optons | Starcerch | ARSRUCES

TENS Student Expectation B LT, express rrsbens in soentfic notaiion, including negaiie esponents, probles Shalions
Prosoess Shadkent Expeecta bom hio Assodaied Proosss TEEE Sebected
TAKS Obieeciines fan Assoaiied T Dbjective

K Geler Hew Staniard R Ewlert Mew Proosss Standeed

D Remawe: S Cancel {5 Pt

Associate a Question to a Resource

e To associate a question to a
resource, click the Resources
Tab and select the check box
next to the correct resource

Question Options Standards Resources

Select the resources from the list below that this question references,
[¥] This is the Resource

Edit a Question

e To edit the entire question,

R

click the button

e You can also use the blue

@ 3§
arrows to reorder
guestions

17 A ] uilr -
prrnamid i g o

hlhlwl-;whmwh Cmadar that
i dnyer of & cabss sTanged ina
wguars The thusd laver has @ robas
savanged 8 dynars. B gl e
Eemndinues imdefiniiedy . which
srpremion fires the pumber of rubss in
e mb laye?

A =

B oo
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Delete a Question

Curricdum ~ Questions  Advanced

% | General
e Click the button and then © Add Question | TextStyle: (A} (A] m| (5] A Alternate
the R button in the
question editor to delete a 1 ExecQueinTex |4 §i
question A Response 1 @"E =
B Response 2 . [ELIRET R FIR™ =
C Response 3 “' [] EnserQuestson Text
D RQGPOBEJ - “‘ t O Response 1
LW “‘ ‘ f E:I'-_fh“'-"" _:-
“ 30 ﬁ"']"'.ll'.'d\.' 5]
“‘ ¥ O Responee 4
<
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Make Corrections to a Key Y S —
e Choose a different radio button Vdw e _
next to the correct response ] EnterQuestton Text
e Click Finished _
. 0 Responee 1 o
e Repeat this process for each £ ©® Response 2 o
guestion £ 0 Response3 o
e If any answer documents have $ O Respanse 4 o
already been scored, click the o
Rescore button on the
Advanced Tab
D mwmrn D Cancel grw
Alternating Lettering
By default, alternating lettering is
turned on which means that the answer _
choices will be ABCD, FGHJ. To General | Curricllum =~ Questions  Advanced
change the answer choices on a test to @ Add Question | Text Style: [A] [A] [m] [s] | [%]Alternate

ABCD, ABCD, click the

button.

| Alternate
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Advanced The Advanced Tab is used to rescore a test, delete answer sheets, and clear all answer responses.
Tab

Rescore a Test

Rescoring can be used if:
e The met or commended level needs to be changed
e The key needs to be corrected
e Question weighting needs to be changed
e The question needs to be associated with a different SE or learning standard

Clear Answer Documents

There are two ways that answer documents can be cleared/deleted:

e By student — If a student’s answer document was accidentally scanned and the score needs to be removed, click
the Delete Answer Sheet icon and select the student from the list and choose Remove. If a student’'s answer
document is removed, the document cannot be rescanned because the code at the bottom of the answer
document becomes invalid. Please use this feature with caution!

o All answer documents — If the test needs to be changed (i.e. a question needs to be added or removed), all
answer documents can be cleared so that the test can be changed. By clearing answer documents, all student
scores associated with the test are deleted. Any answer documents printed prior to clearing the answer
documents need to be reprinted because all answer documents previously printed become invalid. Use caution
when clearing all answer documents!

Hsave ‘armt- X

P actve B Archvved

2 Selact nformation in the tabs below to modify the test admenistraton

General Curmnculum Questions Advanced
|1F the test key was changed, you can use the opbon below to rescore the test without re-scarning the ongnal answer documents
) Re-Score
|
| You can delet= an answer sheet for one or more students using the opbon below. Thes vl not erass test data for ol students,

# Deldete Answer Sheet

|
|1 quastions naad 2o ba removed or added to the benchmark tast and answer doauments have baan generated, you can dear the answer documents to modify the tast.
| Note: All scanned answer documents for this benchmark admmistration will be erased and unanswered documents will become invald!

#] Cear Answer Documents
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Item Bank

Creating Questions Questions are accessed and added to the item bank on the Item Bank Tab. Security is set on
all local and purchased item bank questions by district level staff members who manage the
item bank. Other than the questions they create, teachers may only view and access local and
purchased item bank questions that are made available to the teacher. To make changes to
local or purchased item bank questions, they will first need to be added to a test, and then

changes can be made for that test.

The item bank is organized by course and sub divided by student expectations. When selecting a course, notice that
TAKS objectives show up in green text below the student expectations. This allows the teacher to easily view the tested

objectives when creating questions.
To create a question:

e Select the course and student expectation

The item bank will be divided into the following categories: My Questions (the questions you create), Local Bank
Questions (the questions published to the local bank), and purchased item banks.
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~
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e Click the Add Question button and select the type of question to add

&) Add Question ~ | i Print
Sedarted Resporss )

| Bumenical Responss
Constructed Response

Fil Resource
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Enter the question text and answer choice on the Question Tab

Choose the desired question options on the Options Tab

Add any keyword search text on the Keywords Tab

The Standards Tab displays the associated TEKS Student Expectation and TAKS Objective if it applies; select a
new process standard if applicable

Associate question to a Resource if applicable on the Resources Tab

e Click Finished to save changes

Note: Once a question is added to the item bank, the question is available for the teacher to add it to a test.

| Queston  Optons  Keywords  Standards | Resources

IEiE k@R B -

New Multiple Choice Question

& Response 1 %]

& Response 2 L)

E Response 3 0

¥ Response 4 o
[+]

D Remove © cancel @ Frnished & Publish

Submitting Questions

In order for a question to be used by other teachers or campus or district level staff, it will need to be submitted and
published. Depending on how your district set up question submission, the question will either automatically be added to
the local bank when published, or the question will first need to be approved by a data administrator or item bank
administrator. Once the administrator approves it, security can be selected for the question that will allow the question to
be used on district assessments, campus level assessments, and/or teacher tests.

To submit a question:
e On the question editor, click &, Publish
the Publish button

© Add Question ~ 5 Print

The question status will display as Student Expecation: 7. 1(A) - compare and order integers and positive rational numbers,
Submitted. Once the question is

approved, the status will display as 3
Published. :

teacher question
A Response 1
B Response 2
C Response 3
D Response 4
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